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Response to Intervention Support Team (R-IST)  
Teacher Introductory Letter: Model
Dear Teacher:

Currently the R-IST meeting for _________________________ is scheduled to occur on ____________________. The purpose of R-IST is to develop an intervention(s) that will promote improvements in a student’s behavior and/or academic performance or improved classroom management, discuss ways to evaluate whether the intervention is effective, and provide you with resources to conduct and evaluate the intervention. 

Prior to the meeting, we ask that you contact the student’s parent(s)/guardian(s) to inform them of the R-IST meeting. If behaviors are of concern, please complete the Teacher Behavior Report Card Form recording at least 2 instructional weeks (prior to the initial meeting) of behavior. The information that you provide during this meeting will later help us to establish goals and evaluate the effectiveness of the interventions. 

Please be prepared to discuss the following things during the meeting:

· the behavior/academic problems for which you are referring the student

· the student’s academic and social strengths and weaknesses

· select two or three behaviors or academic areas for which you wish the team to help you develop interventions

· for behavioral cases: discuss how often the behaviors occur and/or how long they last- specific baseline data
· discuss when (before or after an event, subject, instruction, type of request/command, time of day) or with whom (teacher/peer) the behavior is more likely to occur

· explain interventions that you have already implemented and why they did or did not work

· estimate the level that the student can perform academic work independently and the level at which he/she is actually receiving instruction 

· incentives for which the student may be willing to work

· Authentic work samples, quarterly assessments, other assessment data, such as; AIMSWEB, Running Records, Everyday Math Quarterly assessments, DIBELS, etc.

Your liaison, _________________________, should be meeting with you to discuss your referral and may be coming into your classroom to collect additional information, such as a classroom observation and/or curriculum based assessment in reading/mathematics. Following the R-IST meeting, your liaison will meet with you again to insure that you have all the resources necessary to implement and/or to monitor the effectiveness of the intervention. Please see him/her at any time that you need additional resources or have found that the intervention is becoming ineffective or has become too difficult to implement.

Sincerely,

Your Building R-IST Team 
